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The below items can be completed in any order, but they MUST ALL be complete for youth to move 
on to the virtual interview and selection board review.  
 

☐ Attend In-Person Information Session, to register click here 

 
DOCUMENT TO BE COMPLETED AT DISCOVER MYCA INFORMATION SESSION 
 

 ☐  Youth questionnaire – Youth will complete in person. 
 
APPLY ONLINE 
 
It is recommended that electronic copies are available to you prior to starting online application. You 
will not be able to save and return. Application must be completed at one time. If electronic files are 
not available at the time of completion, you will be able to submit your application, but you must 
submit the copies via email. 
 

 ☐ Birth certificate must contain state seal - To obtain a certified replacement 

copy of a Michigan birth certificate, click here.   

 ☐  Custody paperwork – Necessary if youth is from a split family or under the care 

of a guardian. Please advise if special circumstances exist. 

 ☐  Current IEP/504 - Must include ALL evaluations, including REED. 

 ☐ Insurance or Medicaid card - Front and back. 

 ☐  Legal follow-up information – Provide documentation that all charges have been 

resolved. If on probation, must have statement from probation officer/court that 
youth will be on non-reporting status with no court appearances while 
participating in program.  

 ☐ Hospital discharge paperwork – Provide if youth has had a mental health 

hospitalization within the last 6 months. 

 ☐  Parent/Guardian ID. 

 ☐  Shot records/Shot waiver – Obtain from county health department or doctor. 

 ☐  Youth’s social security card. To apply for a replacement social security card, 

click here. 

 ☐  Youth’s state ID – If your youth does not have a Michigan driver’s license or a 

Michigan state ID, you MUST take them to the Secretary of State to apply for 
one. To schedule an appointment with the Secretary of State, click here.  

  

☐  Click here to complete application. 

 

ADMISSIONS PROCESS CHECKLIST 
 

https://www.michigan.gov/myca/events#g=42.731940000000066|-84.55224999999996
https://www.michigan.gov/mdhhs/doing-business/vitalrecords/order-a-record-online
https://www.ssa.gov/ssnumber/
https://www.michigan.gov/sos/license-id/license-and-id
https://www.dmva.state.mi.us/vrs/Survey/34
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COMPLETE REQUIRED DISCLOSURES ONLINE 

 

☐ Click here to complete parent/guardian authorizations and questionnaire.    

 
COMPLETE SUPPORTING FORMS ONLINE  
 

 ☐  Mentor application – Provide this link to mentor to complete application. 

 ☐ Mentor references – Provide this link to mentor to have two individuals complete. 

  ☐  Mental Health Summary – Mental health provider to complete if youth has had 

counseling within the last 18 months. Mental health summary is found at this 
link. 

 ☐  Authorization to Disclose Information – Parent and youth to complete if youth has 

had counseling within the last 18 months. Click here to complete. 
 
ADDITIONAL ITEMS – SUBMIT VIA EMAIL TO DMVA-Apply-MYCA@michigan.gov 

  ☐ Physical – Distributed at information session or you can print from website. 

   Parent/Guardian and youth complete first page. Physician must fully complete 
second page, including marking physically/not physically qualified, signature and 
date.  

 ☐  Copy of UNOFFICIAL transcripts - Obtain from current or last school of record 

and email.  
 

 
Once ALL items above have been submitted and processed you will be 
contacted to schedule your applicant’s virtual interview.  
 

https://forms.office.com/Pages/ResponsePage.aspx?id=h3D71Xc3rUKWaoku9HIl0XO37Hd_bJdIgOmh6jDg04FUOFgwRFVNSjgxVUkySUVJM1NRQlpaTFMzTi4u
https://forms.office.com/Pages/ResponsePage.aspx?id=h3D71Xc3rUKWaoku9HIl0XO37Hd_bJdIgOmh6jDg04FUN0FQR0o2UFBWSk9FV0ozOUZEOTFRUFFSVC4u
https://forms.office.com/Pages/ResponsePage.aspx?id=h3D71Xc3rUKWaoku9HIl0XO37Hd_bJdIgOmh6jDg04FUQ1MxMklRRUJIRTdUNVNZSVlGUlgyNzNQNC4u
https://forms.office.com/Pages/ResponsePage.aspx?id=h3D71Xc3rUKWaoku9HIl0XO37Hd_bJdIgOmh6jDg04FUOFAxWkFYVFZPMUtURlM3NkhBOUwwSzUwRi4u
https://forms.office.com/Pages/ResponsePage.aspx?id=h3D71Xc3rUKWaoku9HIl0XO37Hd_bJdIgOmh6jDg04FUOFAxWkFYVFZPMUtURlM3NkhBOUwwSzUwRi4u
https://forms.office.com/Pages/ResponsePage.aspx?id=h3D71Xc3rUKWaoku9HIl0XO37Hd_bJdIgOmh6jDg04FUOTZERFBOTzlXMDk4OUpVSEpHQlYySkdXRC4u

